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NON-STOCK RETURNS NOTE
DATE:






ORDER NO: 
RETURNS NOTE NO:




SUPPLIER:




SUPPLIES CONTACT: HELPDESK 
                                                                                                                                      01254 733173
SUPPLIER CONTACT:



CUSTOMER CONTACT: 
	Quantity


	Description of Goods   

                

	Reason for Return

WRONG QUANTITY ORDERED


	Method of Return

· Supplier to Collect

· Recorded Delivery

· Carrier

Any Carriage Charge incurred to be paid for by NHS TRUST

	Straight Exchange

Returned for Full/Partial credit 
Exchanged – partial credit/additional costs  £



	Goods Collected by

(Company Name)

Signature                                                         Print Name

Date                                                                  Goods Receiving Officer

If goods were sent by recorded delivery attach the receipt to this form

	COPIES TO:  Receipts & Distribution (Stores) X 1

                       Department                            X 2 (To be attached to Goods & Returned to R&D)
                       Finance                                  X 1

                       File                                          X 1
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